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Abstract
This is the abstract text.
This document will help you to format your thesis with ease. You can start with it and just type in your text, or you can paste it in from previous documents. If you do paste from another document copy the text and go to edit … *paste special*… then select … *unformatted text* … to keep this nice format. It will save a lot of heartache later.

Every *level* of type and headings has a ‘style’. To access a particular style, highlight the text you want to format and open up the Format pulldown menu (next to File, Edit, View etc at the top) Select ‘Styles and Formatting’ and select the style you want.
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You can even delete these front pages and add them back in later if you keep the formatting consistent all the way through your writing.

Table of Contents
iiDeclaration


iiiAcknowledgments


ivAbstract


viTable of Contents


11
Introduction


11.1
Little sub headings if you want to use them look like this


11.1.1
Even smaller subheadings look like this


22
Method


22.1
Method subheadings


22.1.1
Even smaller subheadings


33
Results


33.1
Method subheadings


33.1.1
Even smaller subheadings


44
Discussion


44.1
Method subheadings


44.1.1
Even smaller subheadings


55
References




Figures

11Figure 1: Figure titles look like this if you select ‘thesis figure’ style



Tables

2Table 1: Table titles look like this if you select ‘thesis table’ style



Appendices

6Appendix A: Ethics Application


7Appendix B: Info Sheets


8Appendix C: Consent Sheets




1 Introduction

This is the introduction text. This is the introduction text. This is the introduction text. This is the introduction text. This is the introduction text. This is the introduction text. This is the introduction text. This is the introduction text.
1.1 Little sub headings if you want to use them look like this

And back to the normal text.
1.1.1 Even smaller subheadings look like this

And back to the normal text

And you don’t even have to put an extra space between the paragraphs

2 Method

This is the method text
2.1 Method subheadings

This is the method text
2.1.1 Even smaller subheadings

This is the method text
Table 1: Table titles look like this if you select ‘thesis table’ style

Table titles should go above the table – the word ‘Table’ plus the number will appear automatically so you can keep track of your table numbers.
Figure titles should go below the figure. The word Figure plus the number will appear.
Figure 1: Figure titles look like this if you select ‘thesis figure’ style
Use the separate Table and Figure Format Styles so you can create separate Tables of Contents at the front of your thesis. You can update these automatically.
3 Results

These are the results
3.1 Method subheadings

These are the results
3.1.1 Even smaller subheadings

These are the results
4 Discussion

This is the Discussion
4.1 Discussion subheadings

This is the Discussion
4.1.1 Even smaller subheadings

This is the discussion
5 References
These will be your references. You can type them in as you go, or, if you use endnote you probably won’t want to format until you are nearly ready to submit.
Endnote can do all this formatting for you; it’s definitively worth persevering as early as possible when you’re starting to write.

If you don’t use endnote, or you end up with unformatted references later on, I have preset a little formatting tool to help you format them to have a little indent at the start.

To access it, highlight all your references and open up the Format … Styles and Formatting and select Thesis References.

And that’s it.
Appendix A: Ethics Application
Think about digitally printing scanning your appendix documents (consent sheets/info sheets etc) and turning them into tif or a jpg so you can paste them into your word doc. This will save time and hassle down the track if you used a different formatting style in each of those documents – you don’t want to spoil your lovely new thesis formatting!
Keep your appendices in a separate doc until you’re nearly finished your thesis (they can take up a lot of space, and you will want to finalise your endnote refs before you put them back in….). Just copy and paste (not paste special!) these pages into a new word doc and save them as your appendices…
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